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1. APPLICANT DETAILS

	(1) Name of the applying organization
	(English)

(Arabic)



	(2) Postal address
	

	(3) Representative of the organization

	Name:

	
	Title:

	(4) Person in charge of this proposal


	Name:

	
	Title:

	(5) Contact
	Tel:

	
	Mobile:

	
	Fax:

	
	E-mail:

	(6) (a) Has your organization received any financial / technical assistance from local funds, foreign governments, international organizations or NGOs?
	No

	
	Yes (Describe the details of the received assistance)

	(6) (b) How does the organization collect funds for its activities and staff salary?

	(Attach financial reports for the past three years)


(Continued from the applicant details)

	(7) (a) What is the nature of your organization? (Circle the suitable description)


	Local NGO / International NGO

Hospital / Medical clinic / Health center
Government school 
Private school

Local government 
Other (specify                                   )

	(7) (b) At which ministry is your organization registered?
	Specify:

	(7) (c) Registration number (If any)
	(If not registered at any ministry, provide the reason)

	(7) (d) Year of establishment 

	

	(7) (e) Purpose of establishment
	

	(7) (f) Geographical area of its activities
	

	(7) (g) Royal patronage (If any)  
	

	(7) (h) Number of the board member 
	

	(7) (i) Method for deciding the representative and board
	

	(7) (j) Number of the general member
	

	(7) (k) Number of the staff and duty for each person
	(Attach an organization chart)

	(7) (k) Main activities and about the people benefited from the ongoing project(s)
	(Use separate paper if necessary)
(Attach pamphlet, brochure or newspaper clipping of the organization and its projects)


2. PROPOSAL DETAILS
	(1) Name of the project

	

	(2) Project site and its population
	(Attach a map showing the site)


	(3) Objectives of the project (Use separate paper if necessary)



	(3) (a) Problem statement
	(Attach related statistics issued by the authorities or the applicant)


	(3) (b) The applicant’s response to the problem
	

	(3) (c) Objectives of the proposed project
	

	(4) (a) Outline of the project
	(Use separate paper if necessary)

(If the project is for income generation, attach a market study for it)

	(4) (b) Duration of the project
	


(Continued from the proposal details)

	(5) People to be benefited from the project
	(a) Estimated number of the benefited people

	
	(b) The average income of the people
(Attach related statistics issued by the authorities)

	
	(c) Social background of the people

	(6) Expected effects of the project
	(Describe the relation between the project and the objectives, and how the project would contribute to the accomplishment of the objectives)


	(7) Sustainability of the project 
	(Describe how the applicant shall run the project from the point of the view of finance and oraganization) 



(Continued from the proposal details)

	(8) Is there any organization working in the same field with the proposed project?
	No

	
	Yes (Describe the details of the organization(s))

	
	(Describe a reason why the people need the project other than the existing one(s) )

	(9) Visibility
	(Describe an idea to give details of the project to the public)

	(10) Estimated cost for the entire project
	

	
	(Attach a list of the goods and services necessary for the proposed project)

	
	(Attach a written quotation of the goods or services to be procured) 

The Embassy will ask for a promising project quotations issued by three (3) different suppliers.

	(11) Amount required from the GGP

	

	(12) Amount covered by the applicant
	

	(13) In case where the GGP cannot provide the assistance to this project, how would you implement the Project?
	



Please make sure you have enclosed the following necessary papers before your application to the Embassy of Japan.  Be reminded the application form must be filled out in English and an incomplete application may not be accepted.  
1. Filled out application form

2. Financial reports for the past three years
3. An organization chart

4. Pamphlet, brochure or newspaper clipping of the organization and its previous activities
5. A map showing the proposed project site
6. (A market study (If the proposal is for Income generation))
7. (Statistics about the problem(s) to be dealt by the proposed project) 
8. Statistics about the people to be benefited by the proposed project (population, income, etc)

9. A list of the goods and services necessary for the proposed project

10. A written quotation of the goods or services to be procured

(The Embassy will ask for the candidate project another two (2) quotations issued by different suppliers from the first one in the later stage of the process)  

----------------------------------------------------------
To the best of my knowledge, the information provided in this application contains only the truth.  I agree, on behalf of the applying organisation, to appoint an external auditor assigned by the Embassy of Japan to conduct an audit for the grant extended by the Government of Japan.

　　　　　　

Name:    

Title:

Signature:
Date: 
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